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Rules and Procedures for Shareholders' Meeting  

  

1. The Rules and Procedures for Shareholders' Meeting are enacted in accordance with the “Rules 

Governing the Conduct of Shareholders Meetings by Public Companies” promulgated by the 

Securities and Futures Commission, Ministry of Finance, (86) Tai-Tsai- Zheng (3) No.04109.  

2. Shareholders or their proxies attending the shareholders' meeting (the “Meeting”) shall submit the 

attendance card for the purpose of signing in. The number of shares represented by shareholders or 

their proxies attending the Meeting shall be calculated in accordance with the attendance cards 

submitted by the shareholders or their proxies plus the number of shares exercised by correspondence 

or electronic means.  

3. The quorum required for the Meeting and the votes cast by the shareholders shall be calculated in 

accordance with the number of shares representing by shareholders attending the Meeting.  

4. The Meeting shall be held at the head office of the Company or at any other appropriate place that is 

convenient for the shareholders to attend. The time to start the Meeting shall not be earlier than 9:00 

a.m. or later than 3:00 p.m. When the Company holds a virtual-only shareholders’ meeting, it is not 

restricted by the venue of the previous paragraph. 

5. The chairman of the Board of Directors shall be the chair presiding at the Meeting in the case that 

the Meeting is convened by the Board of Directors. In case the chairman of the Board of Directors 

is on leave or cannot exercise his power and authority for any reason, the vice chair shall act on 

behalf of the chair. In case the Company has no vice chairman, or the vice chairman is also on leave 

or unable to exercise his power and authority for any reason, the chairman of the Board of Directors 

shall designate one of the directors to act on behalf of the chair. If the chairman does not make such 

designation, the directors shall elect from and among themselves an acting chair of the Board of 

Directors. If the Meeting is convened by the person other than the Board of Directors who is 

permitted to convene such Meeting, such person shall be the chair presiding the Meeting.  

5.1 When the Company holds a shareholders meeting via virtual meeting, the following items shall 

be specified in the shareholders meeting concerning notice: 

5.1.1. Methods that shareholders participate in the video conference and to exercise their rights. 

5.1.2. Methods of dealing with obstacles caused by natural disasters, accidents, or other force 

majeure event to the virtual meeting, including at least the following items: 

5.1.1.1 The date and time at which the meeting must be postponed or continue on the 

other day due to the occurrence of previous obstacles that cannot be ruled out. 

5.1.1.2 Shareholders who have not registered to participate in the original shareholders’ 

meeting via virtual meeting shall not participate in the postponed or continuous 

meeting on the other day. 

5.1.1.3 To convene a hybrid shareholders’ meeting, if the virtual meeting cannot be 

continued, after deducting the number of shares attending the virtual meeting, 

the total number of shares attended reaches the statutory quota for the meeting, 

the meeting should continue. The shareholders attend the virtual meeting shall 



be included in the total number of shareholders present and shall be deemed to 

have abstained from voting on all resolutions of the shareholders’ meeting. 

5.1.1.4 Methods to deal with the situation where all the motions have been announced 

and provisional motions have not been made. 

5.1.3. To convene a virtual meeting, it shall specify the appropriate alternative measures for 

shareholders who have difficulty participating in the meeting. 

6. The Company may appoint designated counsel, Certified Public Accountant or other related persons 

to attend the Meeting.  

7. The process of the Meeting shall be tape-recorded or videotaped and these tapes or videos shall be 

preserved for at least one year. Where a shareholders meeting is held online, the Company shall keep 

records of registration, sign-in, check-in, questioning, votes cast and results of votes counted by the 

Company, and continuously audio and video record, without interruption, the proceedings of the 

virtual meeting from beginning to end. The information and audio and video recording in the 

preceding paragraph shall be properly kept by the Company during the entirety of its existence, and 

copies of the audio and video recording shall be provided to and kept by the party appointed to handle 

matters of the virtual meeting. 

8. Chair shall call the Meeting to order at the time scheduled for the meeting. If the number of shares 

represented by the shareholders present at the Meeting has not yet constituted the quorum at the time 

scheduled for the Meeting, the chair may postpone the time for the Meeting. The postponements 

shall be limited to two times at the most and Meeting shall not be postponed for longer than one hour 

in the aggregate. If after two postponements no quorum can yet be constituted but the shareholders 

present at the Meeting represent more than one-third of the total outstanding shares of the Company, 

tentative resolutions may be made in accordance with Paragraph 1, Article 175 of the Company Act 

of the Republic of China. If during the process of the Meeting the number of shares represented by 

the shareholders present becomes sufficient to constitute the quorum, the chair may submit the 

tentative resolutions to the Meeting for approval in accordance with Article 174 of the Company Act 

of the Republic of China.  

9. The agenda of the Meeting shall be set by the Board of Directors, if the Meeting is convened by the 

Board of Directors. The Meeting shall proceed in accordance with the agenda unless otherwise 

resolved at the Meeting. During the Meeting, the chair may, at his/her discretion, set time for 

intermission. Unless otherwise resolved at the Meeting, the chair cannot announce adjournment of 

the Meeting before all the discussion items listed in the agenda are resolved. The shareholders cannot 

designate any other person as chair and continue the Meeting in the same or other place after the 

Meeting is adjourned.  

10. When a shareholder presenting at the Meeting wishes to speak, a speech note should be filled out 

with summary of the speech, the shareholder's number, and the name of the shareholder. The 

sequence of speeches by shareholders should be decided by the chair. If any shareholder presenting 

the Meeting submits a speech note but does not speak, no speech should be deemed to have been 

made by such shareholder. In case the contents of the speech of a shareholder are inconsistent with 

the contents of the speech note, the contents of actual speech shall prevail. Unless otherwise 



permitted by the chair and the shareholder in speaking, no shareholder shall interrupt the speeches 

of the other shareholder, otherwise the chair shall stop such interruption.  

11. Unless otherwise permitted by the chair, each shareholder shall not, for each discussion item, speak 

more than two times or longer than 5 minutes each time. In case the speech of any shareholder 

violates this provision or exceeds the scope of the discussion item, the chair may stop the speech of 

such shareholder. Where a virtual shareholders meeting is convened, shareholders attending the 

virtual meeting online may raise questions in writing at the virtual meeting platform from the chair 

declaring the meeting open until the chair declaring the meeting adjourned. No more than two 

questions for the same proposal may be raised. Each question shall contain no more than 200 words. 

12. Any legal entity designated as proxy by a shareholder(s) to be present at the Meeting may appoint 

only one representative to attend the Meeting. If a legal entity is a shareholder and designates two or 

more representatives to attend the Meeting, only one representative can speak for each discussion 

item.  

13. After the speech of a shareholder, the chair may respond him/herself or appoint an appropriate person 

to respond.  

14. The chair may announce to end the discussion of any discussion item and go into voting if the chair 

deems it appropriate.  

15. The person(s) to monitor and the person(s) to count the ballots shall be appointed by the chair. The 

person(s) monitoring the ballots shall be a shareholder(s). The result of voting shall be announced at 

the Meeting and recorded in the minutes of the Meeting.  

16. Except otherwise provided in the Company Act of the Republic of China or the Articles of 

Incorporation of the Company, a resolution shall be adopted by a majority of the votes represented 

by the shareholders present at the Meeting. The resolution shall be deemed adopted and shall have 

the same effect as if it was voted by casting ballots if no objection is voiced after solicitation by the 

chair. 

When this Corporation convenes a virtual shareholders meeting, after the chair declares the meeting 

open, shareholders attending the meeting online shall cast votes on proposals and elections on the 

virtual meeting platform before the chair announces the voting session ends or will be deemed 

abstained from voting. 

In the event of a virtual shareholders meeting, votes shall be counted at once after the chair announces 

the voting session ends, and results of votes and elections shall be announced immediately. 

17. If there is amendment to or substitute for a discussion item, the chair shall decide the sequence of 

voting for such discussion item, the amendment or the substitute. If any of them has been adopted, 

the other shall be deemed vetoed and no further voting is necessary.  

18. The chair may require or supervise the disciplinary officers or the security guards to assist in keeping 

order of the Meeting place. Such disciplinary officers or security guards shall wear badges marked 

“Disciplinary Officer” for identification purpose.  

19. In case of incident due to force majeure, the chair may rule the meeting temporarily suspended and 

announce a time when, in view of the circumstances, the meeting will be resumed.   



20. Any matter not provided in the Rules and Procedures shall be handled in accordance with the 

Company Act of Republic of China, the Articles of Incorporation of the Company and other related 

rules. 

21. The Rules and Procedures shall become effective from the date on which the Rules and Procedures 

are approved by the Meeting. The same shall apply to amendments to the Rules and Procedures.  

22. The Rules and Procedures were enacted on March 4, 1998. 

The first amendment was made on June 9, 2023. 


